Motivation Letter - Sample

Decomber 5. 2004

M David Kellis

Ditector of Human Resources
Human Resources Departinent
Financial Bank of New York
TT Water Stneet

New York, NY 10020

Dear My Kellee

After many vears of working directly sath people in diverse prafessional setiings. | am
seeking 1o leverage my experienge in 3 customer serviee postiion within the field of
banking at the branch level For this reason, 1 was excited 1o learn that your branch s
currently seeking a customer service representative. amd would very mueh ke o be
considered as 3 strong candidate

Ideally, thas posstion will allow me the apponunity to utilize niv expenence gamed as an
assistant manager with Catfee Table Books. In this capicity. | oco-managed this lagship
store i all areas of customer relations, sales generption amd reporting, banking, worktlow
management, staff tramning and superasion, and problem resolption Additional
expetience meludes working in restaurant management and, currently, as-an independen
sales gl marketing coordmator for armists, authors, and smill busingcs owners Tnothas
position, 1 have succeeded in positioning my clients lor carcer growth through
covrdination of unigue public relations nppnrmm’hn

Much of my expenence 15 transferable; specifically i the areas of sales and cussomer
servige support; however, | look forward to learning broad ageas of relationship banking
cruss-selling of banking produces and seovices, and banking principals. Given the
apportunity, | am confident that my experience and personsble disposition would be an
asxel to your hranch

Far wour convehienee, 1 have atached my resume for vour reviesw. Realizing the
limitations of the written page, | would welcome the opponunity w paricipate ina

personal interview to answer any of vour questions and better present my qualifications
Thank you for vour ime and consideration. | lxok forwand ro speaking with o soon

Sincerely,

Jowvee Barnes




